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ARTICLE 1 
GENERAL PROVISIONS 
 

101 Title 
 

Regulations establishing the minimum requirements for the design standards of 
subdivisions; for the surveying and platting requirements thereof; providing for 
certain preliminary and final plat requirements, and for the submission, review, 
and approval of same; for the recording of the final plat; defining certain terms 
used herein; providing for the administration and enforcement and the penalties 
for violation thereof; providing for the means and adoption and amendment; 
repealing all regulations, resolutions, ordinances and/or codes in conflict 
herewith. 
 

101.1 Short Title 
These regulations shall be known as the: Subdivision Regulations of the City of 
Tullahoma 
 

102 Intent Of Regulations 
 
102.1 It is hereby declared to be the policy of the City of Tullahoma to consider 
the subdivision of land and the subsequent development of the subdivided plat 
as subject to the control of the City of Tullahoma pursuant to the Comprehensive 
Plan of the City of Tullahoma for the orderly, planned, efficient, and economical 
development of the City of Tullahoma. 
 
102.2 Land to be subdivided shall be of such character that it can be used safely 
for building or other purposes without danger to health or peril from fire, flood, or 
other menace. 
 
102.3 The existing and proposed public improvements shall conform to and be 
properly related to the proposals shown in the Comprehensive Development 
Plan, Major Transportation Plan, and the Capital Improvement Budget Program 
of the City of Tullahoma and it is intended that these regulations shall 
supplement and facilitate the enforcement of the provisions and standards 
contained in building and housing codes, zoning ordinances, Comprehensive 
Plan, and Capital Budget Program of the City of Tullahoma. 
 

103 Purposes 
 
The regulations are adopted to provide for the harmonious development of the 
City of Tullahoma; for the coordination of roads within the subdivided land with 
other existing or planned roads or with the state or regional plan or with the plans 
of municipalities in or near the region; for adequate open spaces for traffic, light, 
air and recreation; for the conservation of or production of adequate 
transportation, water, drainage and sanitary facilities; for the avoidance of 
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population congestion; and for the avoidance of such scatter or premature 
subdivision of land as would involve danger or injury to health, safety or 
prosperity by reason of the lack of water supply, drainage, transportation or other 
public services or would necessitate an excessive expenditure of public funds for 
the supply of such services. 
 

104 Authority 
 
The authority for these regulations has been established by virtue of the powers 
vested by the State of Tennessee in TCA Sections 13-3-401 through 13-3-411 
and TCA Sections 13-4-301 through 13-4-309. 
 

104.1 Approving Agency 
In accordance with the provisions of T.C.A. Sections 13-3-402 and 13-4-302 (2) 
(Public Acts of Tennessee, 1935, as amended, and provisions of these 
regulations shall be administered by the TULLAHOMA MUNICIPAL REGIONAL 
PLANNING COMMISSION. The Planning Commission does hereby exercise the 
power and authority to review, approve, and disapprove plats for the subdivision 
of land within the limits of the City of Tullahoma and the Tullahoma Planning 
Region that show lots, blocks, or sites with or without new streets or highways. 
 
104.2 Regulation of the subdivision of land and the attachment of reasonable 
conditions to land subdivision is an exercise of valid police power delegated by 
the State to the Regional Planning Commission and to the Municipal Planning 
Commissions in T.C.A. 13-3-402 and T.C.A. 13-4-302. The developer has the 
duty of compliance with reasonable conditions required by the Planning 
Commission for design, dedication, improvement, and restrictive use of the land 
so as to conform to the physical and economic development of the City of 
Tullahoma and to the safety and general welfare of the future lot owners in the 
subdivision and the community at large. (The T.C.A sections 13-3-402 and 13-4- 
302 are both included since one deals with Municipal Planning Regulations and 
the other deals with Regional Planning Regulations. Which encompasses not 
only the Incorporated Municipal Limits of the City of Tullahoma, but also, the 
Unincorporated Planning Region of Tullahoma.) 
 

105 Jurisdiction 
 
105.1 These subdivision regulations shall apply to all subdivisions of land, as 
defined herein, located within the limits of the incorporated area of the City of 
Tullahoma and the Tullahoma Planning Region.  
 
105.2 ñSubdivisionò means the division of a tract or parcel of land into two (2) or 
more lots, sites, or other divisions requiring new street or utility construction, or 
any division of less than five (5) acres for the purpose, whether immediate or 
future, of sale or building development, and includes re-subdivision and when 
appropriate to the context, relates to the process of subdividing or to the land or 
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area subdivided.ò (See T.C.A. 13-4-301) 
105.2.1 These regulations shall not apply to: (See T.C.A. 13-4-407, 13-4-408, 13-
3-401 and 13-4-301); 
(a) Any subdivision, the plat of which has been recorded prior to February 14, 
1935, or 
(b) The subdivision of land which will produce tracts of land, all of which are 
greater than five (5) acres in size which do not require new street or utility 
construction. 
 

106 Interpretations, Conflict  And Separability 
 
106.1 In their interpretation and application, the provisions of these regulations 
shall be held to be the minimum requirements for the promotion of the public 
health, safety, and general welfare. 
 
106.2 Conflict with Public and Private Provisions 
 
106.2.1 The regulations are not intended to interfere with, abrogate, or annul any 
other ordinance, rule or regulation, statute, or other provision of law. Where any 
provision of these regulations imposes restrictions different from those imposed 
by any other provision of these regulations or any other ordinance, rule or 
regulation, or other provision of law, whichever provisions are more restrictive or 
impose higher standards shall control. 
 
106.2.2 Private Provisions 
These regulations are not intended to abrogate any easement, covenant or any 
other private agreement or restriction. 
 
106.3 Separability 
If any part or provision of these regulations or application thereof to any person 
or circumstances is adjudged invalid by any court of competent jurisdiction, such 
judgment shall be confined in its operation to the part, provision or application 
directly involved in all controversy in which such judgment shall have been 
rendered and shall not affect or impair the validity of the remainder of these 
regulations or the application thereof to other persons or circumstances. The 
Planning Commission hereby declared that it would have enacted the remainder 
of these regulations even without any such part, provision, or application. 
 

107 Saving Provision 
 
These regulations shall not be construed as abating any action now pending 
under, or by virtue of, prior existing subdivision regulations, or as discontinuing, 
abating, modifying, or altering any penalty accruing or about to accrue, or as 
affecting the liability of any person, firm, or corporation, by lawful action of any 
local government, except as shall be expressly provided for in these regulations. 
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108 Enforcement, Violations, And Penalties 
 
108.1 No plat of a subdivision of land lying within the limits of the City of 
Tullahoma or the Tullahoma Planning Region shall be filed for recording, or 
recorded, until it shall have been approved by the Planning Commission, and 
such approval be endorsed in writing on the plat by the secretary of Commission 
or his duly appointed representative. (See T.C.A. 13-3-402 and 13-4-302) 
 
108.2 The County Register shall not receive, file, nor record a plat of a 
subdivision without the approval of the Planning Commission, and the County 
Register so doing shall be deemed guilty of a misdemeanor, punishable or other 
misdemeanors as provided by law. (See T.C.A. 13-3-402 and 13-4-302) 
 
108.3 Any plat of a subdivision recorded by the County Register without the 
approval of the Planning Commission shall be void. 
 
108.4 No changes, erasures, modifications, or revisions shall be made on any 
plat of a subdivision after the plat has been endorsed by the secretary of the 
Planning Commission unless said plat is first resubmitted to the Planning 
Commission. 
 
108.5 Whoever, being the owner or agent of the owner of any land, transfers or 
sells or agrees to sell or negotiates to sell land by reference to or exhibition of or 
by other use of a plat of subdivision of such land without having submitted a plat 
of such subdivision to the municipal planning commission and obtained its 
approval as required by these regulations and before such plat be recorded in 
the office of the County Register, shall be deemed guilty of a misdemeanor, 
punishable as other misdemeanors as provided by law; and the description by 
metes and bounds in the instrument of transfer of other document used in the 
process of selling or transferring shall not exempt the transaction from such 
penalties. The City of Tullahoma through its City Attorney or other official 
designated by the Tullahoma Board of Mayor and Aldermen may enjoin such 
transfer or sale or agreement by action for injunction. (See T.C.A. 13-4-306) 
 

109 Amendments 
 
These regulations may be amended by the City of Tullahoma Tennessee 
Municipal Regional Planning Commission at a regular or called meeting. Before 
the adoption of any amendment, a public hearing shall be held by the Planning 
Commission, thirty (30) days notice of the time and place of which shall be given 
by one (1) publication in a newspaper of general circulation in Tullahoma 
Tennessee. (See T.C.A. 13-3-403 and 13-4-303) 
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110 Fees For Processing Plats 
The Planning Commission may require a fee for each subdivision plat submitted 
for review.(See Appendix 5) 
 

111 Application For Variances  
The developer or surveyor or surveyor/engineer who wishes to request a 
variance from the requirements of these subdivision regulations shall submit a 
letter to the Tullahoma Municipal Regional Planning Commission with 
his plat. The letter shall: 

(a) State precisely the item(s) for which a variance is being requested, 
(b) State the practical difficulty or unnecessary hardship that would be 

caused by adhering to these regulations, 
(c) State the design alternative(s) that was consider to eliminate the 

need for the variance(s), and the reason(s) that the design alternative(s) is not practical, 
and, 

(d) State the detrimental effect to the subdivision or the community if the 
variance is not granted. 

 
111.1 Planning Commission Action of Variance Requests 
In the Planning Commissionôs actions on subdivision plats, the Planning 
Commission shall approve, approve with modifications, defer, or disapprove the 
request for variances before acting on the individual plat. The Planning 
Commission may grant variances from these regulations in cases where the 
Planning Commission determines: 

(a) That unusual physical or other conditions exist which would cause 
practical difficulty or unnecessary hardship if these regulations are adhered to, and 

(b) that the granting of a variance will not be detrimental to the public 
interest, and 

(c) that the variance will not be in conflict with the intent and purpose of 
these regulations. 

 
111.2 Any variance that is granted, and the justification for granting the variance, 
shall be in writing in the minutes of the Planning Commission. 
 
111.3 In the event that a variance is denied, the reason(s) for denial shall be 
stated in writing in the minutes of the Planning Commission. 
 

112 Appeal 
Any person, firm, or corporation who believes that he has been aggrieved by a 
decision of the Planning Commission in approving, denying, deferring, or 
granting a conditional approval of a plat may present their petition to the 
Tullahoma Board of Mayor and Aldermen.  
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ARTICLE 2 
 
SUBDIVISION PROCEDURE 
 

201 General Principles 
 
Any person desiring to subdivide any lot, tract or parcel of land, or to change or 
rearrange any line dividing two or more lots, tracts or parcels of land within the 
City of Tullahoma shall comply with the procedures established in these 
regulations; except for those cases exempted in Art. 1, Section 105.2.1. 
 
201.1 The developer or surveyor or surveyor/engineer is urged to consult the 
Planning Commission Staff in the earliest concept stages of development to get 
advice concerning zoning regulations, flood regulations, the Comprehensive 
Plan, etc., affecting the site and subdivision procedures. 
 
201.2 The Health Department may require a soil study for any subdivision that is 
not proposed to be connected to a sanitary sewer system. The developer or 
surveyor or surveyor/engineer should consult with the Health Department to 
determine if a soil survey is needed. 
 
201.3 The developer or surveyor or surveyor/engineer is urged to consult with 
the Tullahoma Planning Department regarding proposed street names, plat 
drafting guidelines, electronic filing requirements, and other aspects of plat 
production.  
 
201.4 All plats must be submitted to the Planning Department no later than the 
last Development Committee Meeting of the month to be placed on that months 
agenda. 
 

202 Major Subdivisions 
 
202.1 Standard Procedure 
 
The developer, surveyor or surveyor/engineer shall submit ten copies of the 
preliminary and/or final plats to the Planning Department staff along with the 
computer-aided drafting (CAD) file used to produce the plat. The CAD file will be 
used only for the purpose of creating document images and updating official 
maps. The electronic file will be treated as a trade secret for purposes of 
protecting it from disclosure to competitors. It shall be delivered on a single CD-
ROM disk formatted for use in computers utilizing the Microsoft Windows 
operating system. Acceptable CAD formats are to be the current version of 
software as used by the City of Tullahoma or compatible to the current version of 
software as used by the City of Tullahoma. Failure to supply the required 
plat copies and electronic file will result in rejection of the filing. If the filing is 



 10 

rejected by the Tullahoma Department staff as being incomplete, that agency, at 
its discretion, may either return the filing to the applicant without further review or 
forward it to the Planning Commission staff along with a note describing the 
deficiency. Only complete applications should normally be presented to the 
Planning Commission for approval or rejection; however, when it serves the 
public interest to present an incomplete application to the Planning Commission, 
this restriction may be waived at the discretion of the Tullahoma Planning 
Department Staff. If the filing is rejected by Planning Department staff and 
returned to the applicant without further review, then there is no submittal of the 
plat under TCA 13-4-304. Since the plat is not considered to be submitted, the 
ñ30-dayò deadline in TCA 13-4-304 does not apply. 
 
202.2 Special Procedure 
In special situations the developer or surveyor or surveyor/engineer may elect to 
submit the preliminary plat and the final plat simultaneously. The two plats may 
be approved simultaneously if the Health Department, the City of Tullahoma, the 
Planning Commission Staff, and all other affected agencies and/or utilities have 
no objections. Generally, this procedure will apply only if the soil survey (if 
required) has been submitted with the plat. Any developer proposing to use this 
Special Procedure should consult or have his surveyor or surveyor/engineer 
consult with the Planning Commission Staff at an early stage. 
 
202.3 Planning Commission Action 
The Planning Commission will act to approve, deny, defer or conditionally 
approve the preliminary and final plats. The developer and the subdivision 
surveyor or surveyor/engineer will be notified of the Planning Commissionôs 
action. The Planning Commission should not defer action on a subdivision unless 
the developer has agreed to such a deferral in writing. 
 
 
202.4 Effect of Approval of the Preliminary Plat 
Approval of the preliminary plat indicates general approval of the arrangement of 
streets, lots, and drainage as a guide to the preparation of the final plat. After the 
approval of the preliminary plat, the construction plans, and after consultation 
with the governmental engineer, the developer may start construction of the 
streets and other improvements. 
 
202.5 Reasons for Denial of a Preliminary Plat 
The Planning Commission may deny a plat for any of the following reasons: 

(a) Failure of the plat to conform to the standards set out in these 
regulations, 

(b) Approval of the plat would be detrimental to the public safety, health, 
or general welfare. 
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202.6 Reasons for Denial of a Final Plat 
The Planning Commission may deny a plat for any of the following reasons: 

(a) Failure of the plat to conform to the Preliminary Plat, 
(b) Failure of the plat to conform to the Approved Construction Plans, 
(c) Failure to conform to the standards set out in Article V of this 

document. 
 

202.7 Deed Restrictions, Protective Covenants and Home Owners 
Association 
If applicable, the Planning Commission may require that one copy of deed 
restrictions, protective covenants, and/or the document setting up a homeowners 
association that the developer proposes to impose on the subdivision be filed 
with the Preliminary Plat. 
 
202.8 Geologic Survey 
If applicable, the Planning Commission may require that a geologic survey be 
made of the subdivision and that the geologic survey be submitted to the 
Planning Commission staff before the Planning Commission proceeds with the 
review process. 
 

203 Minor Subdivisions 
 
203.1 Standard Procedure 
 
A Minor Subdivision is any subdivision containing less than five (5) lots fronting 
on an existing street or public way, not involving any new or improvement of 
streets, the extension of public facilities, or the creation of any public 
improvements. A Preliminary Plat is not required for a Minor Subdivision, but all 
other provisions of Section 202 of these regulations for a Major Subdivision apply 
to the Minor Subdivision.  
 
 

204 Corrective Plats And Revised Plats 
 
204.1 Purpose 
To facilitate the re-recording of existing plats with minor corrections or 
amendments. 
 
204.2 Qualifications for Corrective Plats and Revised Plats 
(a) Minor shifting of lot lines.  
(b) The addition or changing of easements. 
(c) Changes in notations on the original recorded plat. Any other changes which 
will not increase the number of lots or their suitability for development. 
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204.3 Corrective Plat and Revised Plat Procedure 
 
204.3.1 The plat is drawn to meet corrective and revised plat requirements stated 
below and submitted to the Tullahoma Planning Department Staff. There is no 
deadline for this kind of plat. 
 
204.3.2 All corrected plan/plat files for consideration of the Planning Commission 
must be submitted at least 15 days prior to the regular Formal Meeting of the 
Planning Commission. The applicant can submit a filing in several ways. Submit 
two (2) paper copies if the plat was not prepared using CAD and is otherwise not 
available in electronic form. If the plat was prepared using CAD or is otherwise 
available in electronic form, submit either the CAD file on an acceptable 
computer medium or as an attachment to an electronic mail note. The applicant 
may choose to submit two (2) paper copies of any plat, but these are not required 
with CAD submittals. A CAD file submittal will be used only for purposes of 
creating document images and updating official maps. The electronic file will be 
treated as a trade secret for purposes of protecting it from disclosure to 
competitors. It shall be delivered for use in computers utilizing the Microsoft 
Windows operating system on a single CD-ROM disk formatted or as an 
electronic mail attachment. Acceptable CAD file formats are to be the current 
version of software as used by the City of Tullahoma or compatible to the current 
version of software as used by the City of Tullahoma Failure to supply the 
required CAD file, delivery of fewer than two (2) paper copies if an electronic 
filing is not made, or delivery of unacceptable materials will result in rejection of 
the filing by the Tullahoma Planning Department staff. If the filing is rejected by 
the Tullahoma Planning Department staff, then there is no submittal of the plat 
under TCA 13-4-304, since the plat is not considered to be submitted, the ñ30-
dayò deadline in TCA 13-4-304 does not apply. 
 
204.3.3 The Tullahoma Planning Department staff reviews the paper copies, 
CAD file, or electronic file, as appropriate, to ensure that all required elements 
are present and legible, that the plat and electronic file, if submitted jointly, are 
consistent, and that the location data are correct. Any deficiencies or concerns 
will be noted on a paper or electronic copy of the plat and will be forwarded to the 
Planning Department Staff. The Planning Department Staff reviews the submittal. 
If paper copies are submitted, one paper copy is returned to the developer, 
surveyor, or other appropriate person by the Planning Department Staff. Planning 
Department Staff response to plats submitted only by electronic means shall be 
electronically transmitted. 
 
204.4 Corrective Plat and Revised Plat Requirements 
The following are the minimum requirements for corrective plats and revised 
Plats. 
 
204.4.1 Subdivision Name that reflects the change, (e.g. Re-subdivision of Lots 
25 through 29 and Lots 43 and 44, Highland Estates). 
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204.4.2 Purpose statement that tells exact purpose of the plat and/or change, 
(e.g., Purpose of Plat: To abandon and show new property lines between lots 25 
through 29, and to abandon the drainage easement and relocate it as shown in 
lots 43 and 44. See ROHC book , Page for previous recording and for 
other notes and restrictions). 
 
204.4.3 Vicinity Map. 
 
204.4.4 Certification of Ownership, address(es), telephone number(s) and 
signature(s) of all property owners involved. 
 
204.4.5 Certification of Accuracy of Survey, seal, address and signature of plat 
surveyor or surveyor / engineer. 
 
204.4.6 Plat Labeled Corrective Plat or Revised Plat. 
 
204.4.7 The property lines of all adjoining property shall be shown with dashed 
lines. For adjoining subdivisions, show the full name of the subdivision, deed 
book and page numbers, and the lot numbers (dashed). For other adjoining 
property, show the owner(s) name(s); and the deed book and page number in 
which the property is recorded. 
 
204.4.8 Show individual lot areas of all lots. 
 
204.4.9 Dimensions, bearings, error of boundary closure, curve functions, source 
of water supply, utility easements, drainage easements, lot numbers, etc. if 
applicable. 
 
204.4.10 Additional Information ï (e.g., power, telephone, gas, water, 
environmental health service, etc.) may be required and/or approved prior to 
submittal of the plat and/or recording. 
 
204.4.11 Deed book and page number of the property subdivided. 
 
204.4.12 Graphic Scale, North Point, Date, and Revision Dates if applicable.  
 
204.4.13 Show the parcel number, including map sheet number and group 
identifier, for all parcels which are being subdivided or joined in the platted area. 
This is generally referred to as the ñTax Map and Parcel Number.ò 
 
204.4.14 Show the location of existing water lines, fire hydrants, existing and 
proposed easements and right-of-ways along with their dimensions, storm 
drainage system including pipe sizes, and sanitary sewer lines. If sanitary sewers 
are available to all lots note ñSewer available by Tullahoma Utilities Boardò. 
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204.4.15 Show a measured distance to a recognizable point such as a street 
intersection, landmark, survey monument, ground positioning system reference, 
etc. 
 
204.4.16 Show any road intersection within 100ô of the site. 
 
204.4.17 Submit closure data on the boundary of the property being subdivided 
to the Tullahoma Planning Department. 
 
204.4.18 The Corrective or Revised Plat shall be drafted so that good, clear, 
legible prints, copies or negatives can be made. Special attention should be 
given to the selection of patterned films that may interact with some reproduction 
methods. Dot patterns or dot shading should not be used on plats. The 
Tullahoma Planning Department may refuse to accept any plat that it deems 
illegible or likely to generate inadequate reproductions. 
 

205 Copy Of The Final Plat Or Corrective Plat Or Revised Plat 
For Recording 
 
205.1 Requirements of Submittal 
All plats for recordation must be submitted in a form acceptable to the 
appropriate County Officer charged with the recordation of such plats. 
 
205.1.1 Electronic Submittal ï 
In addition to the submittal listed in Section of this regulation, all subdivisions and 
plats developed using a CAD program are to submit a copy of the CAD file to the 
Department of Planning & Codes of the City of Tullahoma. These CAD files will 
be used only for purposes of creating document images and updating official 
maps. The electronic file will be treated as a trade secret for purposes of 
protecting it from disclosure to competitors. Acceptable CAD formats are to be 
the current version of software as used by the City of Tullahoma or compatible to 
the current version of software as used by the City of Tullahoma. 
 
 
205.2 Time of Submittalð 
The final submitted plans, in print or electronically, for recordation may be 
submitted any time after the approvals and changes required by the Planning 
Commission have been done. 
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205.2.1 PROCEDURE 
 

205.3.1   The Tullahoma Planning Department staff reviews copies to be 
recorded and stamps them. The Planning Department staff review consists of 
checking the plat and electronic file to ensure that all required elements are 
present and legible, the plat and file are consistent, street names shown are 
correct and consistent, and location data are correct. Any deficiencies will be 
noted on a copy of the plat, which will be returned to the applicant for correction. 
If acceptable, the plat will be signed by appropriate persons. The Planning 
Department requests that the surveyor draw the appropriate signature block on 
the copy to be received. 
  
205.3.2   The copies to be recorded are circulated for signatures by the Health 
Department, if necessary, the Tullahoma Planning Commission, and the 
appropriate utility companies if necessary, or their designated representatives. 
 
205.3.3   Before the designated representative can sign the copies to be 
recorded, the Tullahoma Planning Director or his designated representative shall 
determine that the improvements have been installed and accepted in 
accordance with the final plat and with the standards of the City of Tullahoma.  

 
205.3.4   If all of the lots are served by existing, functioning public sanitary 
sewers or public sanitary sewers to be installed by the developer before the plat 
is recorded, the Health Department does not sign the copies to be recorded. If 
the above does not apply, the Health Department must sign the copies to be 
recorded before they can be recorded. If the Health Department must sign the 
copies to be recorded, then, before the Health Department can sign the copies to 
be recorded, the Health Department Officer shall determine that all conditions 
necessary to protect the public health have been complied with, including, but not 
limited to, State Health Department Regulations and the Regulations of the City 
of Tullahoma and the appropriate utility company in relation to sanitary sewage 
disposal. 
 

205.3.5 Before the Secretary of the Planning Commission or his designated 
representative can sign the copies to be recorded, the Secretary or his 
designated representative shall determine that the copies to be recorded have 
been duly signed by the Health Officer, if necessary, a representative of the 
appropriate utility company, and that the copies to be recorded are in substantial 
conformance with the approved, corrective, revised or final plat. 
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206 Improvements and Performance Bond 
 
206.1 Completion of Improvements 
Before the final subdivision plat is signed by the Planning Commission officer, all 
applicants shall complete, in accordance with the Planning Commission's 
decision and to the satisfaction of the appropriate governmental representative, 
all public way, sanitary, and other improvements, including lot improvements on 
the individual lots of the subdivision, as required in these regulations and 
approved by the Planning Commission, and shall dedicate such improvements to 
the appropriate governmental agency free and clear of all liens and 
encumbrances on the property and public improvements thus dedicated. The 
Planning Commission may require that all public improvements be installed and 
dedicated prior to the signing of the final subdivision plat by the secretary of the 
Planning Commission. If the planning commission does not require that all public 
improvements be installed and dedicated prior to signing of the final subdivision 
plat, an adequate performance bond or irrevocable letter of credit shall be 
approved. The amount of such performance bond or irrevocable letter of credit 
shall be established by the Planning Commission based upon the 
recommendation of the appropriate governmental representative. The developer 
shall have the option of presenting an estimate prepared by his engineer or 
contractor for review of the Planning Commission to compare with the 
appropriate governmental representative. Such performance bond or irrevocable 
letter of credit shall be submitted by the applicant within ten (10) business days 
from the date of final subdivision plat approval. If the performance bond or 
irrevocable letter of credit is not received by the close of the tenth (10th) business 
day, then the final subdivision plat approval is void. The Planning Commission 
shall require the applicant to indicate on the plat all public ways and 
improvements to be dedicated; all districts for water, fire, and utility 
improvements which shall be required to be established or extended; and any 
other special requirements deemed necessary by the Planning Commission in 
order for the subdivision plat to conform to the major street or road plan and the 
land development plan for the jurisdictional area. 
 
 
206.2 Surety Instrument 
If the developer chooses to waive the requirement that the applicant complete 
and dedicate all public improvements prior to the signing of the final subdivision 
plat by providing that, as an alternative, the applicant post a performance bond or 
irrevocable letter of credit at the time of submission for final subdivision approval 
in an amount estimated by the planning commission as sufficient to guarantee to 
the governing body the satisfactory construction, installation, and dedication of 
the uncompleted portion of required improvements. Such performance bond or 
irrevocable letter of credit shall comply with all statutory requirements and shall 
be satisfactory to legal counsel as to form, sufficiency, and manner of execution, 
as set forth in these regulations.  
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The irrevocable letter of credit shall be drawn from a United States Bank, shall be 
printed on Bank Letterhead, and shall read as follows: 
IRREVOCABLE LETTER OF CREDIT 
DATE: _________________ 
TO: City of Tullahoma (Beneficiary) 
201 West Grundy Street 
Tullahoma, TN 37388 
Gentlemen: 
(Name of Bank), hereby opens its irrevocable credit in favor of (Name of 
Developer), hereinafter referred to as ñDeveloperò with their principal place of 
business (Developerôs Address) for the benefit of the CITY OF TULLAHOMA in 
the following manner and on the following terms: 
1. Developer is required by Contract and Agreement for the installation of 
___STREETS, ___DRAINAGE, ___WATER & ___SEWER to serve (Name of 
Development), Tullahoma, TN. 
2. The extent of the LETTER OF CREDIT shall be $(Dollar amount approved by 
Planning Commission). 
3. In the event the Developer fails to install and/or maintain the 
IMPROVEMENTS, the City can call on the Letter of Credit in the amount 
necessary to complete the work, the cost thereof not to exceed the extent of the 
credit in Paragraph 2. 
4. In the event the Developer fails to pay the partial payment required within 10 
days of invoice, then and in such event the cost thereof will be paid by (Name of 
Bank). 
5. Draws in part or in full will be accompanied by a statement from a properly 
authorized City Official that an invoice for goods or services has been submitted 
and that the Developer refused to pay and is in default. 
6. After acceptance of the IMPROVEMENTS the extent of this Letter of Credit 
may be reduced: the reduction to be included in the acceptance notification. A 
written copy of the acceptance will be forwarded to the Bank. 
 
This Letter of Credit expires no later than (Two Years from Current Date) unless 
a prior claim by the City of Tullahoma is made. 
 
(Signed and Attested by Bank Officials) 
 
The period within which required improvements must be completed 
shall be specified by the City Administrator, or his designee, prior to the planning 
commission signing the final subdivision plat and shall be incorporated in the 
bond or irrevocable letter of credit not to exceed one (1) year and shall extend 
one (1) year from the date of acceptance of required improvements by the 
governing body. Such bond or irrevocable letter of credit shall be approved by 
the City Administrator, or his designee, as to amount and conditions. The 
planning commission may, upon proof of difficulty, extend the completion date 
set forth in such bond or irrevocable letter of credit for a maximum period of one 



 18 

(1) additional year. The planning commission may accept at any time during the 
period of such bond or irrevocable letter of credit a substitution of principal. 
 
 
206.3 Temporary Improvements  
The applicant shall build and pay for all costs of temporary improvements 
required by the Planning Commission, and shall maintain them to a reasonable 
satisfaction for the period specified by the Planning Commission. Prior to 
construction of any temporary facility or improvement, the applicant shall file 
with the Planning Commission a separate suitable bond or irrevocable letter of 
credit for temporary facilities, which shall ensure that the temporary facilities will 
be properly constructed, maintained, and removed. 
 
206.4 Costs of Improvements 
All required improvements shall be made by the applicant at his expense. Any 
provisions for reimbursement by the governing body or any utility agency shall be 
stipulated clearly in the provisions of any bonds or irrevocable letters of credit. 
 
206.5 Governmental Units 
Governmental units to which these bonds and contract provisions apply may file, 
in lieu of said contract or bond, a certified resolution or ordinance from officers or 
agencies authorized to act in their behalf agreeing to comply with the standards 
and specifications of the City of Tullahoma. 
 
206.6 Failure to Complete Improvements 
In subdivisions for which no performance bond or irrevocable letter of credit has 
been posted, if the improvements are not completed within the period specified 
by the Planning Commission upon approving the plat where the period does not 
exceed one (1) year from the date of the approved final plat, the approval shall 
be deemed to have expired. In those cases in which a performance bond or 
irrevocable letter of credit has been posted and required improvements have not 
been installed within the terms of such performance bond or irrevocable letter of 
credit, the governing body thereupon shall declare the bond or irrevocable Letter 
of Credit to be in default and take steps to use such bond or irrevocable Letter of 
Credit to complete the necessary improvements. 
 
206.7 Acceptance of Dedication Offers 
Acceptance of formal offers of dedication of public ways, easements, and parks 
shall be by formal action of the governing body. Such action shall be in the form 
of a resolution recommended by the Planning Commission to the governing 
body. The approval by the Planning Commission of a subdivision plat shall not be 
deemed to constitute or imply an acceptance by the local government of any 
public way, easement, or other ground shown on the plat. The Planning 
Commission may require the plat to be endorsed with appropriate notes to this 
effect. 
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207 Inspection of Improvements 
 
207.1 General Procedure 
The Planning Commission shall provide for inspection of required improvements 
during construction and ensure their satisfactory completion. If the appropriate 
governmental representative finds upon inspection that any of the required 
improvements has not been constructed in accordance with the governing body's 
construction standards and specifications, the applicant shall be responsible for 
completing the improvements to the required standards. Whenever the cost of 
improvements is covered by a performance bond, the applicant and the bonding 
company shall be liable severally and jointly for completing said improvements 
according to specifications. 
 
207.2 Release or Reduction of Performance Bond 
 
207.2.1 Certificate of Satisfactory Completion 
The Planning Commission shall not recommend dedication of required public 
improvements nor shall the Planning Commission release nor reduce a 
performance bond until the appropriate governmental representative submits a 
recommendation stating that all required improvements have been satisfactorily 
completed, and until the applicant's engineer or surveyor has certified to the 
Planning Commission and the appropriate governmental representative 
(through submission of a detailed "as built" survey of the subdivision indicating 
location, dimensions, construction materials, and any other information required 
by the planning commission) that the layout and the line and grade of all public 
improvements are in accordance with the approved construction plans for the 
subdivision. Upon such approval and recommendation, the governing body, 
thereafter, may accept the dedicated improvements in accordance with the 
procedures set forth in these regulations. 
 
207.2.2 Reduction of Performance Bond 
A performance bond may be reduced upon actual dedication and acceptance of 
public improvements and then only to the ratio that the public improvement 
dedicated bears to the total public improvements for the plat. In no event shall a 
performance bond be reduced below twenty-five (25) percent of the principal 
amount prior to final acceptance of all items covered under the bond. 
 
207.2.3 Maintenance of Improvements 
The applicant shall be required to maintain all improvements including all lot 
improvements, until acceptance of the public improvements by the governmental 
body. The applicant shall be required to file a maintenance bond with the 
Planning Commission prior to dedication, in an amount considered adequate by 
the appropriate governmental representative and in a form satisfactory to legal 
counsel in order to assure the satisfactory condition of the required 
improvements, including all lot improvements, for a period of one year after the 
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date of acceptance of the public improvements by the Tullahoma Board of Mayor 
and Aldermen. Where a performance bond is already in place, the bond shall 
remain effective for a period of one (1) year in lieu of issuing a separate 
maintenance bond. 
 
207.2.4 Deferral or Waiver of Required Improvements 
The Planning Commission may defer or waive at the time of final approval, 
subject to appropriate conditions, the provision of any or all such improvements 
as, in its judgment, are not requisite in the interest of the public health, safety, 
and general welfare, or which are inappropriate because of inadequacy or lack of 
connecting facilities. Whenever it is deemed necessary by the Planning 
Commission to defer the construction of any improvement required herein 
because of incompatible grades, future planning, inadequate or lack of 
connecting facilities, or other reasons, the developer shall either pay his share 
of the costs of the future improvements to the Planning Commission prior to 
signing of the final subdivision plat by the appropriate governmental 
representative(s) or post a bond or other surety instrument ensuring completion 
of said improvements upon demand of the Planning Commission. 
 
207.3 Escrow Deposits for Lot Improvements 
 
207.3.1 Acceptance of Escrow Funds 
Whenever, by reason of the season of the year, any lot improvements required 
by these regulations cannot be performed, the enforcing officer nevertheless may 
issue a certificate of occupancy upon accepting a cash escrow deposit in an 
amount to be determined by the appropriate governmental representative for the 
cost of such improvements; provided, there otherwise is no danger to the health, 
safety, or general welfare. The performance bond covering such lot 
improvements shall remain in full force and effect. 
 
207.3.2 Procedures on Escrow Fund 
All required improvements for which escrow moneys have been accepted by the 
enforcing officer at the time of issuance of a certificate of occupancy shall be 
installed by the developer within a period of nine (9) months from the date of 
deposit and issuance of the certificate of occupancy. In the event that the 
improvements have not been installed properly at the end of the time period, the 
enforcing officer shall provide written notice of two (2) weeks to the developer 
requiring him to install the improvements, and in the event they are not installed 
properly, in the judgment of the enforcing officer, he may request the planning 
commission to proceed to install or to contract for the installation of the 
necessary improvements in a sum not to exceed the amount of the escrow 
deposit. At the time of the issuance of the certificate of occupancy for which 
escrow moneys are being deposited, the applicant shall obtain and file with the 
enforcing officer, prior to obtaining the certificate of occupancy, a notarized 
statement from the purchaser(s) of the premise authorizing the enforcing officer 
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to install the improvements at the end of the nine (9) month period in the event 
the improvements have not been installed properly by the developer. 
 
207.3.3 Issuance of Building Permits and Certificates of Occupancy 
A. Where a performance bond has been required for a subdivision, or any phase 
of a subdivision, no certificate of occupancy for any building in the subdivision 
shall be issued until roadways have base and binder, all water and sewer lines 
are installed and drainage ways are completed. 
B. No building permit shall be issued for the final ten (10) percent of lots in a 
subdivision (or any phase of a subdivision), or if ten (10) percent be less than two 
(2) lots, for the final two (2) lots of a subdivision, until all public improvements 
required by the planning commission's resolution of final plat approval have 
been fully completed, dedicated, and accepted by the governmental body. 
 

208 Effect Of Approval And Recording Of Final Plats 
 
Final approval, signing of the Final Plat and recording of the plat in the 
Registrarôs Office shall not be an acceptance by the public or governmental 
jurisdiction of the offer of dedication of any street, or other public way, or open 
space shown upon the Final Plat. The effect of recording of the plat is for 
recording purposes only. Recording enables the developer to sell lots subject to 
any conditions specified or referred. 
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ARTICLE 3 
 
DESIGN STANDARDS 
 

301 General Principles 
 
301.1 Design with the land 
Subdivisions should be planned to take advantage of the natural topography of 
the land to economize in the construction of drainage facilities, to reduce the 
amount of grading, to minimize the destruction of top soil and trees, and to 
preserve such natural features as water course, unusual rock formations, large 
trees, sites of historical significance, and other assets which, if preserved, will 
add attractiveness and value to the subdivision and community. 
 

302 Streets 
 
302.1 Street Construction 
Streets shall be constructed in accordance with the Street, Curb & Sidewalk 
Ordinance located in Appendix 1. 
 

303 Required Access, Frontage, Depth And Area For All Lots 
 
303.1 Required Access for Residential Lots 
All residential lots shall have frontage on an existing public street or road that has 
been accepted by the City or shown on a Planning Commission approved, and 
recorded Final Plat. Residential lot access by private road or easement or 
unopened street only shall not be permitted. 
 
303.2 Required Access for Non-Residential Lots 
All non-residential lots shall have frontage on an existing, City accepted and City 
maintained public street or road. The Tullahoma Planning Director or City 
Administrator may permit any non-residential lot to obtain access by means of a 
private road or private easement provided the requirements mentioned in 303.2.1 
thru 303.2.3 below are met. 
 
303.2.1 Easements or rights-of-way used for access shall be shown on the 
subdivision plat along with all engineering data necessary to locate the easement 
or right-of-ways on the ground. 
 
303.2.2 Easements or rights of way used for access shall provide readily 
apparent physical means of pedestrian and vehicular access from the lot onto the 
public street or road. 
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303.2.3 Easements or rights-of-way used for access shall be further defined and 
described by notes added to the plat which set forth the limits of public liability 
and responsibilities to properties and citizens which are served by such access 
ways. These notations shall include, but shall not be limited to the following: 

A. The permanent access easement is to be privately maintained by the 
owners and not by the City of Tullahoma 

B. The owners are responsible for providing for all desired utilities and 
services to the public road. The City of Tullahoma is not responsible for providing 
services beyond the limits of the public road. 
 
303.3 Lot Frontage for Residential Lots 
 
303.3.1 Lot frontage on the street or private easement for residential lots shall 
conform to the minimum lot frontage required by the Tullahoma Zoning 
Ordinance.  
 
303.3.2 Lot frontage on cul-de-sac turn-arounds or short radius curves may be 
less than the lot frontage required by the Tullahoma Zoning Ordinance provided 
that the lot has the required minimum lot frontage at (1) the rear of the required 
front yard, or (2) the building setback line as shown on the plat, or (3) in case of a 
flag lot, the narrowest part not in that part that extends to the street. 
 
303.3.3 The minimum lot frontage on the street or private drive or easement for a 
residential flag lot shall not be less than twenty-five (25) feet, (except in cases 
where an existing structure(s) and its required side yard could not be 
accommodated, then the width shall not be less than fifteen (15) feet) capable of 
being used for ingress and egress. 
 
303.4 Lot Depth for Residential Lots 
The minimum lot depth for residential lots shall conform to the minimum lot depth 
required by the Tullahoma Zoning Ordinance. 
 
303.5 Flag Lots 
 
303.5.1 Purpose Statement 
Flag lots are intended to be used for access to property which otherwise would 
prove infeasible or impractical to access with a public road. Flag lots are intended 
to be used to preserve the natural features or to create more beautiful building 
sites. Use of flag lots is not intended to abrogate standard subdivision 
development when it is feasible to construct public roads. 
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303.5.2 Criteria for Platting Three or More Flag Lots on a Single Tract of 
Land: 
A. Topographic considerations (e.g., steep terrain, slopes greater than 
15 percent presence of sink holes or natural depressions, drainage ravines or 
water courses geologic features) 
B. Irregular land configurations and ownership patterns 
C. Limited public road frontage 
D. Existing land use 
E. Excessively deep lots 
 
303.5.3 In proposed subdivision, the Planning Commission staff and Tullahoma 
City Planner shall determine the appropriateness of platting multiple flag lots 
based on the above criteria. 

 
303.6 Lot Area for Residential Lots 
 
303.6.1 The minimum lot area for residential lots shall be as specified in the 
Tullahoma Zoning Ordinance. The Health Department may require additional lot 
area for any residential lot which uses a septic tank and field lines for sewage 
disposal. 
 
303.6.2 For lots served by septic tank systems, any area separated from the 
building site by a drainage easement, and the drainage easement, (except the 
standard five (5) foot drainage easements along the side and rear lot lines), shall 
not be included in the minimum lot area. Areas subject to flooding, or standing 
water during brief periods of high rainfall, or with seasonally high water tables, as 
determined from a soil survey, shall not be included in the minimum lot areas. 
This regulation may be varied by the Health Department. 
 
303.6.3 Lots that do not have public water furnished must be a minimum of 
25,000 square feet, and be approved by the Health Department. 
 
303.7 Lot Frontage, Depth and Area for Non-residential Lots and 
Community Lots 
There shall be no minimum lot frontage, depth or area for non-residential lots and 
community lots except as required by the Health Dept. or the Tullahoma Planning 
Commission. 
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304 Miscellaneous Lot Requirements 
 
304.1 Lot Lines 
 
304.1.1 Generally, side lot lines should be straight and perpendicular to the 
street, or radial to street curves or the center of cul-de-sac turn-arounds. 
 
304.1.2 Side lot lines may be at an angle to the street (more nearly parallel to the 
contour lines on steep land) to reduce driveway and lot grades. 
 
304.1.3 Lot lines should follow drainage ways or easements (where practical) 
rather than leaving a portion of the lot separated from the main body of the lot by 
a drainage way or easement. 
 
304.2 Flag Lots 
Flag lots may be allowed by the Planning Commission in accordance with 
Section 303.5 
 
304.3 Building Setback Lines 
All lots shall have a usable building site area exclusive of the building setback 
(yard areas) as required by the Tullahoma Zoning Ordinance, or as required by 
the Planning Commission and shown and labeled on the lots on the plat. 
 
304.4 Lots Divided by County Lines 
The division of lots by county lines should be avoided, without approval of the 
Planning Commission. 
 
304.5 Reserve Strips and Remnants Prohibited 
 
304.5.1 There shall be no reserve strips controlling access to streets or any 
parcel of land. 
 
304.5.2 No remnants of property shall be left which do not conform to lot 
requirements, or which are not required for a private or public utility purpose, or 
which are not accepted by the City of Tullahoma and/or any other public body, or 
home ownersô association for an appropriate use. 
 

305 Property Corners 
 
305.1 All lot corners shall be marked with iron pins not less than one-half (1/2) 
inch in diameter and minimum of eighteen (18) inches long and driven so as to 
be flush with the finished grade. 
 
305.2 All iron pins shall be permanently installed prior to the signing of the Final 
Plat by the City of Tullahoma Planning Commission. Boundary monuments shall 
be installed on the exterior of the entire subdivision for major subdivisions but 
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need not be installed on the boundaries or each unit in phase subdivisions. If 
monuments and pins are not installed prior to the time that the Final Plat is ready 
for signing, the developer may post a bond with the City Planning Department in 
an amount sufficient to ensure that the monuments and pins can be installed. 
 

306 Drainage 
 
306.1 Drainage shall be constructed in accordance with the City of Tullahoma 
Stormwater Ordinance located in Appendix 2. 
 

307 Sanitary Sewage  Disposal Systems 
 
307.1 Public Sewer Systems 
All lots must have the Tullahoma Utilities Board public system available. If the 
Tullahoma Utilities Boardôs public sewer system is not available to any lot the 
developer must install at his expense a public sewer line or lines to serve all lots. 
The developer is responsible for all design and construction costs for new sewer 
lines. Public sewer line extensions must be designed by an Engineer licensed to 
practice in the State of Tennessee and must meet the Tullahoma Utilities Boardôs 
design standards. If new public roads are to be constructed and public sewers 
are to be extended in addition to the new public roads the plat must be stamped 
by an engineer licensed to practice in the State of Tennessee. Show the address 
of the engineer and he must sign a statement on the plat that he reviewed or 
designed all new public sewer lines shown on the plat and that the design meets 
proper engineering criteria. All public sewer line extensions are subject to review 
and approval by the Tullahoma Utilities Board and the State of Tennessee. 
The Tullahoma Utilities Board may make exceptions from the public sewer 
requirements. These regulations do not supercede any other City of Tullahoma 
regulations pertaining to the design, financing or installation of sewers, nor do 
they supercede any regulations pertaining to the payments of fees to the 
appropriate utility company to pay for the installation of sewers. 
 
307.1.1 Record Sewer Plans 
The developer or surveyor/engineer shall submit to the Tullahoma Utilities Board 
acceptable record sanitary sewer plans and profiles to include the location of 
each lotôs access or tap-on point when sanitary sewers are installed. The 
Tullahoma Utilities Board may require a bond in an amount and form sufficient to 
complete these record plans if they have not been submitted and approved when 
the copy of the final plat to be recorded are signed. 
 
307.2 Private Sewer System 
Private sewer systems with private sewer treatment plants are not allowed in the 
City of Tullahoma. 
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307.3 Individual On-Site Subsurface Sewage Disposal Systems (Septic 
Tanks and Field Lines) 
Individual on-site subsurface sewage disposal systems are not allowed in the 
City of Tullahoma unless approved by the Tullahoma Utilities Board, or the 
Tennessee Department of Environment and Conservation as appropriate. 
 
307.3.1 Rules and Regulations to Govern Subsurface Sewage Disposal 
Systems, Tullahoma, Tennessee requires that for subdivisions using on-site, 
subsurface sewage disposal systems ñNo proposed subdivision shall be 
approved by the Planning Department, a local or regional planning commission 
or other agency authorized to approve subdivisions until the plans for such 
subdivisions have been approved by the health authority.ò 
 
307.3.2 Rules and regulations to govern Subsurface Sewage Disposal Systems, 
Tullahoma, Tennessee requires an acceptable soil survey, approved by the State 
Health Department for subdivisions using on-site, subsurface sewage disposal 
systems before preliminary approval. 
 

308 Water Facilities 
 
308.1 Public Water Supply 
 
308.1.1 Where a public water main is accessible, the developer shall install, or 
cause to be installed, adequate water facilities (including fire hydrants) subject to 
the specifications and approval of the Tennessee Department of Environment 
and Conservation, the local water company or utility district, and local fire 
authority having jurisdiction. 
 
308.1.2 Water supply lines are to be located in accordance with the regulations 
of the appropriate utility supplying the water. 
 
308.2 Individual Wells 
If a public water system is not available, as determined by the Planning 
Commission, individual wells may be used, subject to the standards and approval 
of the appropriate County Health Department. Wells are to be located 
uphill and at least fifty (50) feet from any septic disposal system and sewer lines. 
 
308.3 Fire Hydrants 
The developer shall install fire hydrants on all new streets/roads or private 
easements of all major subdivisions except: 

(1) those served by individual wells, outside the corporate limits of the City 
of Tullahoma 

(2) subdivisions that meet the requirements given below based on existing 
fire hydrants 

(3) subdivisions that meet the requirements given below based on 
proposed fire hydrant locations on existing streets. 
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The location of all fire hydrants shall be approved by the Tullahoma Fire 
Department and/or the Planning Commission. Where a portion of the facility or 
building hereafter constructed or moved into or within the jurisdiction is more than 
400 feet from a hydrant on a fire apparatus access road, as measured by an 
approved route around the exterior of the facility or building, on-site fire hydrants 
and mains shall be provided where required by the fire code official. 
Exceptions: 
1. For One and Two Family-Dwellings and Utility occupancies, the distance 
requirement shall be 600 feet. 
2. For buildings equipped throughout with an approved automatic sprinkler 
system installed, the distance requirement shall be 600 feet. 
 
Fire hydrants shall be not less than a three-way hydrant with two 2 ½ inch 
discharges with National Standards threads, and with one large hydrant opening 
with a 4 ½ inch discharge with National Standard threads. 
 

309 Flood Hazards 
 
309.1 Flood Requirements 
The subdivision shall conform to the flood requirements for both lots and 
Subdivisions as required by the Tullahoma Zoning Ordinance. 
 
309.2 Additional Flood Information Required 
Where appropriate, the Floodway Borders (Floodway line and the 100 Year 
Flood line) shall be shown on the plat. Also, a note shall be added to the plat 
stating the base flood (100 Year Flood) elevation. 
 
309.3 Minimum Street Elevations 
All streets shall be at an elevation which is not lower than the base flood 
elevation (100 Year Flood elevation). 
. 
309.4 Utilities in Floodable Areas 
 
309.4.1 Sewers 
Sewers and manholes constructed below the 100 Year Flood elevations shall be 
watertight. All manholes shall be constructed so that the manhole covers are not 
below the base flood elevation. 
 
309.5 Setback and Elevation Requirements on Unmapped Watercourses 
Due to the potential flood hazard on property adjacent to an unmapped 
watercourse draining 100 acres or more above the property under construction, 
the Planning Commission may require that each unmapped watercourse draining 
100 or more acres be investigated by a professional engineer and the elevation 
of adjacent structures with setbacks from the centerline of the watercourse 
marked on the subdivision plat. The minimum elevation of the proposed structure 
shall be determined on the basis of a 100 year storm elevation water level. The 
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minimum setback shall be determined by an evaluation of the unmapped 
watercourse based on the erosion potential of the watercourse and lot elevation 
as determined by the engineer. All subdivisions adjacent to an unmapped 
watercourse draining 100 or more acres and for which 100 year storm elevation 
calculations were required shall have a certification by a professional engineer 
which reads as follows: 

 
 
 
I _____________________ have made a flood hazard study of the 
subdivision and the drainage area above it and all affected lots within this 
subdivision are marked with a minimum building elevation. A benchmark 
of public record for reference is noted on the plat, and established on the 
subdivision. Unmarked lots have been determined to not require a 
minimum building elevation. 
SEAL Name ____________________ P.E. #________ 
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ARTICLE 4  
 
SKETCH PLAT REQUIREMENTS 
 
 
401 Specifications And Content Of The Sketch Plat 
 
The applicant may elect to submit a sketch plat to the planning commission for 
approval for a major or minor subdivision. The sketch plat is to be a concept plan 
for design purposes and may be used to discover all factors which may have an 
impact on the proposed development. The sketch plat review process is to 
advise the subdivider of various possibilities before substantial amounts of time 
and money have been invested in a very detailed proposal which may contain 
elements contrary to these regulations. 
 
401.1 When a sketch plat is submitted for planning commission approval, the 
number of copies required and timing of the submission shall be as for a 
preliminary plat.  Approval of the sketch plat shall constitute authorization to 
prepare a preliminary plat for planning commission review. 
 
401.2 The approval of the sketch plat shall expire within one (1) year if no further 
progress is made toward the development.  An extension may be granted upon 
proper application. 
 
401.3 Sketch plats submitted to the planning commission, prepared in pen or 
pencil, shall be drawn to a convenient scale no smaller than two hundred feet to 
an inch (200':1"). The sketch plat shall show the following features:  
 
 1. a scale drawing of the property and the names of the owners of 

adjoining property; 
 
 2. size of the original tract(s) being subdivided; 
 
 3. notation of any existing legal rights-of-way or easements, or other 

encumbrances affecting the property; 
 
 4. approximate topography of the site, at no more than five (5) foot 

intervals, extended into adjacent properties; 
 
 5. any areas which may be affected by flooding; 
 
 6. general street and lot patterns; 
 
 7. proposed phasing, if any; 
 
 8. vicinity map of property; 
 
 9. date and approximate north point; 
 
 10. name of owner; 
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11. name of plat designer; and 
 
12. zoning classification. 
 
13. a preliminary drainage assessment including off-site drainage areas 

flowing to the subdivision and estimated pre-developed and post-
developed runoff rates for each drainage basin within the subdivision. Plan 
must indicate any detention basins and/or improvements to off-site 
drainage structures; 

 
14. a water availability analysis for the subdivision indicating, at a minimum, 

pressures and flows at critical areas. Show location and size of existing 
water lines; 

 
15. a sanitary sewer analysis for the subdivision indicating, at a minimum 

sewer flows and the impact to the existing system. Any proposed pump 
stations shall be located on the plan. Show location and size of existing 
sewer lines; 

 
16. a traffic evaluation for the subdivision indicating, at a minimum , projected 

traffic counts generated and any off-site improvements to existing system; 
and 

 
17. a system to control construction traffic throughout planned phases of 

subdivision development. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




